ASSISTANT
ACCOUNTING

(Online and On Campus)

Apprenticeship

Key Information

Level 3
Duration 18 months
Entry - 16 years or over.

requirements

Delivery
place once in two weeks including to study theory at
our Uxbridge/Hayes/ Harrow campus
Course This qualification will prepare apprentices for junior and
Overview entry-level accounting roles. It delivers a solid foundation

entry requirements.

in finance administration, covering areas such as double
entry bookkeeping and basic costing principles. Learners

- Please contact our Apprenticeship team for further

A minimum of 30 hours of on the job training at work

-
STUDENT FACTSHEET

YOUR FUTURE STARTS HERE

The Advanced Diploma in Accounting qualification is
at level 3 - equivalent to A-levels - and will equip
apprentices with skills that can be directly applied in
their roles.

Choose a Trusted Provider

We are a top provider in We are the largest
London with consistently college provider of

high success rates apprenticeships in
west London
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Modules and Content

What will they learn?

This qualification covers a range of complex accounting tasks. Apprentices will learn and master financial processes, including
accounting principles and concepts, advanced bookkeeping, final accounts, VAT issues in business, management accounting
costing techniques and ethical practices for accountants. They will also gain software skills through spreadsheet training for
accounting.

This apprenticeship standard is at Level 3, the current entry level for accounting apprenticeships. The structure allows students to
achieve the AAT (Association of Accounting Technicians) Foundation Certificate and Advanced Diploma in Accounting as their
on-programme learning. This internationally recognised AAT qualification enables those working in accounting or those who looking
to pursue accountancy as a career to gain knowledge, practical experience and the all-important certification often sought by
employers.

Example modules
The Level 3 apprenticeship covers a range of key areas, including:
e Advanced bookkeeping

Final accounts preparation

Management accounting: costing

Indirect tax

Ethics for accountants

Spreadsheets for accounting

The skills and knowledge gained throughout this qualification will qualify learners for roles including Finance Officer, Assistant
Accountant and Bookkeeper.

Study Method — Online and On Campus

We have partnered with Mindful Education to deliver this apprenticeship through our Online and On Campus model.

Online lessons can be accessed at any time, using a mobile, tablet or desktop - meaning apprentices can fit their study around work
commitments, minimizing disruption in the workplace.

On campus, apprentices benefit from face-to-face classes at College with an experienced tutor. A combination of classroom-based
lessons, group exercises and discussion encourage apprentices to apply theory to real-life workplace situations.

This modern, flexible approach to apprenticeship training empowers learners, minimises disruption to employers, and delivers
tangible results in the workplace.

Apprentices will attend college once every two weeks and will study online materials during allotted time at work.

Career Opportunities

Upon successful completion of the Assistant Accountant Apprenticeship, you can apply for AAT associate bookkeeping membership
and become a professional AAT Bookkeeper (AATQB).

The skills and knowledge you will gain throughout this apprenticeship will qualify you for roles including Finance Officer, Assistant
Accountant and Bookkeeper. You will also be eligible for AAT Bookkeeper (AATQB) status, giving you the option to work as a
freelance bookkeeper.

Progression

You can progress on to the Professional Accounting Technician Apprenticeship - AAT Professional Diploma in Accounting at Level 4.



Frequently asked questions

What is new apprenticeship standard? Do | already need to have a job to start an

apprenticeship?
Apprenticeships in England are changing. Because of

government reforms, a new style of apprenticeships has been You should be working a minimum of 30 hours
designed to meet the needs of employers, learners and per week in a job. If you are unemployed, view
providers. our vacancies to apply for a job:

www.hruc.ac.uk/apprenticeships

How will | be assessed?
Can | start an apprenticeship after Year 11?

To complete the Assistant Accountant apprenticeship, apprentices

will be expected to complete: Yes, you can! Young people in England
must stay in education or training until they

+  Asynoptic end-test covering the knowledge and skills gained turn 18. If you're looking for a different

throughout the on-programme stage and detailed in the standard. option after Year 11, an apprenticeship

+  Aportfolio and reflective discussion which will comprise a could be the answer for you!

range of evidence produced in the work-place to show that the
Apprentice has met the knowledge, skills and behaviours detailed
in the standard. The reflective discussion will be a structured
interview to examine this evidence and the learner journey in more
detail.

How much does an apprenticeship cost?

There is no cost for you to do an
apprenticeship if you are 16 years old or
over and you will be paid a wage.

View our vacancies to apply Already working?

www.hruc.ac.uk/apprenticeships Turn your job into an apprenticeship. Call us on
01895 853622 / 0208 909 6328 to get you started.




